
Claiming Exempt (no taxes taken from your pay): 

Employees claiming exempt on their W‐4 will need to submit a new W‐4 Form each year by February 

15th. This is required by Federal Law to remain exempt. If a new form is not received by this date, 
Payroll will process tax withholdings to “single with zero withholding allowances.” 

Federal Form: 

State Form: 
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DISCLAIMER: Sequoia Union High School District cannot offer you tax advice. This guide will provide examples of completed withholdings forms for Federal and State. This are LEGAL documents that must be completed properly as these are audited by our auditors and can be audited by IRS if requested.
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Claiming Exempt with Additional Dollar amounts: 

Federal Form: 

 

State Form: 
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Adjusting your withholdings: 

Federal Form: 

 

State Form: 
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